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1. GLOSSARY  

Authority 

means the Gas and Electricity Markets Authority 

whose primary offices are located at 9 Millbank, 

London, SW1P 3GE; 

Award Stage 
means the part of the evaluation process described 

in paragraph 16; 

Call-Off Contract 
means a specific contract awarded by a Contracting 

Body under the terms of the Framework Agreement; 

Contracting Authority 
means the Authority as described in the Contract 

Notice; 

Framework Agreement 

means the contract to be entered into between the 

Authority and successful Potential Academic(s) at 

the conclusion of this Procurement; 

Framework Schedule means a schedule to the Framework Agreement; 

Invitation to Tender or ITT 

means this invitation to tender document and all 

related documents published by the Authority in 

relation to this Procurement; 

Marking Scheme 

means the range of marks that may be given to a 

Potential Academic depending on the quality of its 

response to a question; 

Contract Notice 
means the advertisement for this Procurement 

issued as an Open Tender via Contracts Finder; 

Potential Provider has the meaning in paragraph 13.1; 

Procurement 

means the process used to establish a Framework 

Agreement that facilitates the supply of the Services 

to the Contracting Authorities as described in the 

Contract Notice; 

Quality Evaluation 
means the qualitative evaluation of a Tender 

undertaken during the Award Stage; 

Services 
Means academic services as required by the 

Authority; 

Tender Clarifications Deadline 
means the time and date set out in paragraph 9 for 

the latest submission of clarification questions; 

Tender Submission Deadline 
means the time and date set out in paragraph 9 for 

the latest uploading of Tenders; and 

Tender 
means the Potential Provider’s formal offer in 

response to the Invitation to Tender. 
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2. INTRODUCTION 

2.1 The Gas and Electricity Markets Authority (GEMA) (“the Authority”) was established 

pursuant to section 1 of and Schedule 1 to the Utilities Act 2000. Ofgem is the Office 

of Gas and Electricity Markets which supports the Authority and is the collective name 

for its staff. The Authority’s powers and duties are largely provided for in statute, as 

well as arising from directly effective European Community legislation. The Authority 

exercises regulatory functions and duties in relation to the gas and electricity 

industries. 

 

3. BACKGROUND 

3.1 Ofgem is looking to enhance its analytical work through greater and more structured 

engagement with the academic community. We are therefore seeking to implement 

a framework which will enable us engage a number of academics to work with policy 

teams and analysts to help develop policy options and analyse their impacts.  This 

group will complement the expertise provided through our existing framework 

contracts.  We are inviting interested parties to tender for a place on this framework. 

The work will be on an “as and when required” basis and covers the areas set out at 

Part A below. 

 

3.2 Ofgem also intends to set up an academic panel (“the Panel”) that will meet regularly 

to provide insight and challenge to Ofgem’s strategic thinking and early stage policy 

development and covers the areas set out at Part B below. The Panel will consist of 

around 6-8 academics and will be selected from the list of candidates successfully 

appointed to the framework. Tenderers who wish to be considered as part of the 

Panel complete the relevant section of the questionnaire in Appendix A. 

 

3.3 We expect to hold panel meetings every 6 months and Panel members will be paid 

a flat fee of £800 p.a. for this element of the contract.  

 

4. THE REQUIREMENT 

 

4.1 Ofgem is looking to enhance its analytical capability through further engagement 

with academics. The desired areas of expertise include regulatory theory, 

competition economics, behavioural economics, econometrics and evaluation as well 

as UK and International energy policy.  The primary focus of this work will be 

economic-based, although we also encourage those with broader relevant academic 

expertise to apply.  

 

 PART A – Indicative scope of work for academics on the framework  

 

4.2 The work of the wider group of academics on the call-off contract could involve:  

 Assisting policy teams and analysts in developing policy options and 

undertaking appraisal of the impacts. This could include involvement in policy 

development through participation in project steering boards, providing written 

advice to policy teams etc. 

 

 Peer reviewing analytical work, including quantitative analysis. 

 

 Advising on options for evaluation of policies.  

 

 Writing short think-pieces on analytical issues relevant to specific policy 

decisions. 

 

 Conducting training and workshops for policy teams.  
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4.3 The work will be on an “as and when required” basis and will either be awarded by 

a direct award to academics or through competition with selected academics. Each 

piece of work being approved by individual call-off contracts under the framework. 

 

 PART B - Scope of work for the Panel  

 

4.4 The purpose of the Panel is to provide independent input to improve the quality of 

 Ofgem decision-making by offering insight and challenge to Ofgem’s strategic 

 thinking.  

 

 Specific activities may include:  

 

 Regular (6 monthly) meetings at Ofgem: engagement with both senior 

leadership team members and policy teams to provide challenge to the framing 

assumptions and information base of emerging projects and contribute to the 

organisation’s wider thinking about electricity and gas sector developments. 

 

 Knowledge exchange with Ofgem analytical community e.g. participation in 

occasional Ofgem-convened training / seminars / conferences. Panel members 

would also be expected to provide a conduit for wider academic engagement on 

specific projects 

 

 Areas of relevant expertise 

 

4.5 Respondents should demonstrate how their knowledge and expertise in relation to 

 UK and/or international energy policy will assist Ofgem to remain at the ‘cutting 

 edge’ of academic theories and technical analysis.  Particular areas of expertise 

 that we are looking to enhance are listed below, although we would also 

 encourage those with broader, relevant academic expertise to apply. 

 

 Regulatory economics 

 Competition economics 

 Behavioural economics, including knowledge and experience of designing 

and conducting experimental research 

 Statistics and econometrics 

 Economic evaluation including the ability to advise on various aspects of 

econometric modelling and sampling methodologies 

 

5. PROCUREMENT PROCESS 

 

5.1 This is an open tendering process, which means anyone can bid for the work.  

 

5.2 Please ensure that you have read this invitation to tender document in its entirety 

before  responding. Please also be aware that no hard copy documents will be 

issued. 

 

5.3 This ITT includes: 

5.3.1 Information regarding the Procurement, such as the timetable 

5.3.2 Details of the types of Services that successful tenderers may be required to supply; 

5.3.3 The Framework Agreement and Call-Off Contract terms and conditions; 

5.3.4 Instructions explaining how to submit questions and requests for clarifications; 

5.3.5 Instructions explaining how to complete and submit a Tender; 

5.3.6 Template documents required to complete a Tender; and 

5.3.7 Detail of the evaluation process. 
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5.4 Potential Providers are encouraged to ask questions or seek clarification regarding 

 this Procurement. 

 

6. DURATION 

 

6.1 The Framework Agreement awarded under this Procurement will initially run for 2 

years from 10th February 2016 to 9th February 2018 and may be extended by two 

further one year extensions on the same terms throughout the duration of the 

contract. 

 

6.3 The Ordering Procedures to be used under the Framework Agreement are set out 

under Schedule 7 of the Framework Agreement Terms and Conditions (see Appendix 

D). Typically we run further competitions by inviting all members of this framework 

to respond to our requirement.  Direct award may be appropriate on occasion. 

 

7. FRAMEWORK AGREEMENT AWARD NUMBERS 

 

7.1 It is anticipated that Framework Agreements will be awarded to between 15–20 

 individual academics. The Authority reserves the right to revise the number of 

 appointees (up or down) in light of Tenders received. 

 

8. PROCUREMENT TIMETABLE 

 

8.1 The timetable for this Procurement is set out in the table below. This timetable may 

be changed by the Authority at any time. Potential Providers will be informed if the 

Authority decides that changes to this timetable are necessary. 

 

 

Date 

 

Activity  

14th December 2016 
Placement of a Contract Notice under the Open Procedure 

via myTenders and Contracts Finder 
  

29th December 2016 

Potential Providers to confirm intention to submit a Tender. 

Please email dorothy.eke@ofgem.gov.uk with intention to 

submit a Tender. 

 

6th January 2017 (10am) Tender Clarifications Deadline  

20th January 2017 (10am) Deadline for return of Tenders    

27th January 2017 
Completion of Tender Evaluation and confirmation of results 

to providers 
  

w/c 30th January 2017 
Clarification period and opportunity for provider 

presentations (if required) 
  

w/c 6th February 2017 Issue of Intention to Award Letters and Unsuccessful Letters    

w/c 6th February 2017 Issue of Award Letters, Execution of Framework Agreement   

w/c 6th February 2017 Framework Agreement goes live   

mailto:dorothy.eke@ofgem.gov.uk
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9. COMPLETING A TENDER 

 

9.1 To participate in this competitive tendering exercise, Potential Providers are 

 required to submit a fully compliant Tender.   

9.2 All Potential Provider responses must be submitted via the myTenders Postbox. 

 Potential Providers are therefore advised of the following: 

9.2.1 Incomplete or incorrect submissions may be deemed non-compliant and as a 

 result Potential Providers may be unable to proceed further in the procurement 

 process. 

9.2.2 Potential Providers are strongly advised to allow sufficient time for uploading  of 

 responses into the myTenders Postbox.  

 

10. TENDER PREPARATION 

 

10.1 Potential Providers are strongly advised to read through all documentation first to 

 ensure understanding of how to submit a fully compliant Tender. A fully compliant 

 Tender requires each of the following documents to be completed and submitted 

 to the Authority: 

a) Award Questionnaire - comprising of questions which gather information 

regarding the Potential Provider’s proposal to enable the Authority to perform 

the Quality Evaluation.  Potential Providers must complete each question 

contained in the questionnaire;  

 

b) Non Collusive Tendering Certificate at Appendix B of this ITT – This 

should be signed to confirm that Potential Providers have not fixed or adjusted 

the amount of its Tender by or under or in accordance with any agreement or 

arrangement with any other person; 

 

c) Contract Conditions Form at Appendix C of this ITT – This should be signed 

to confirm that Potential Providers accept the Framework Agreement and Call-

Off Terms and Conditions. 

10.2. A fully compliant Tender must adhere to the following instructions: 

a) Additional attachments should NOT be submitted with a Tender unless 

specifically requested; 

b) All answers in the Tender must be inserted into the relevant answer box, unless 

an attachment is permitted. Only information entered into the relevant answer 

box or as an attachment supplied in accordance with the Authority's instructions 

will be taken into consideration for the purposes of evaluating a Tender; 

c) The Tender must be submitted in the English (UK) language; 

d) The Potential Provider must answer all requirements accurately and concisely; 

e) The Potential Provider must not answer questions by cross referring to other 

answers or to other materials (e.g. annual company reports located on a web 

site). Each question answered must be complete in its own right; 

 

11. SUBMITTING A TENDER 

 

11.1 All Tenders must be received by the Authority before the Tender Submission 

 Deadline as set out in the Procurement Timetable in paragraph 8. 

11.2 Tenders received after the Tender Submission Deadline may be rejected by the 

Authority to ensure that all Potential Providers are treated fairly. The decision 
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whether to reject a Tender received after the Tender Submission Deadline is made 

entirely at the Authority’s discretion. 

11.3 Tenders must be submitted in ONE PDF document, excluding documents that 

require signing. 

11.4 All Tenders must be submitted to the Authority using the myTenders Postbox. 

Tenders submitted by any other means will not be accepted. 

11.5 A Potential Provider may modify and resubmit its Tender at any time prior to the 

Tender Submission Deadline. Upon the Tender Submission Deadline, the Potential 

Provider must satisfy itself that it has submitted all responses as requested through 

the myTenders Postbox.  Tenders cannot be modified by Potential Providers after 

the Tender Submission Deadline. 

11.6 A Tender must remain valid and capable of acceptance by the Authority for a period 

of 120 days following the Tender Submission Deadline.  A Tender with a shorter 

validity period will be rejected. 

11.7 Tenderer's are solely responsible for the costs and expenses incurred in connection 

with the preparation and submission of their Tender and all other stages of the 

selection and evaluation process. Under no circumstances will the Authority be 

liable for any costs or expenses borne by Tenderer's, sub-contractors, suppliers or 

advisers in this process. 

 

12. CONTRACTING ARRANGEMENTS  

 

12.1 The Tender must be completed in the name and ‘voice’ of the economic operator 

(either a company or individual) that will ultimately enter into a Framework 

Agreement with the Authority and therefore assumes liability for performance of 

the Framework Agreement (the “Potential Provider”). 

 

13. QUESTIONS AND CLARIFICATIONS 

 

13.1 Potential Providers are invited to raise questions or seek clarification regarding any 

aspect of this Procurement at any time prior to the Tender Clarifications Deadline 

(see the Procurement Timetable in set out paragraph 9).  Questions should be 

submitted via the myTenders portal. 

13.2 To ensure that all Potential Providers have equal access to information regarding 

this Procurement, the Authority will publish all its responses to questions raised by 

Potential Providers. 

13.3 All responses to Potential Providers’ questions will be published by the Authority in 

a Questions and Answers document, which will be available on the myTenders 

portal. 

13.4 Responses to questions will not identify the originator of the question and will be 

answered in batches, rather than one at a time, with updates appearing at regular 

intervals. 

13.5 If a Potential Provider wishes to ask a question or seek clarification without the 

Authority revealing the question and the answer on the myTenders portal, then the 

Potential Provider must notify the Authority and provide its justification for 

withholding the question and any response. If the Authority does not consider that 

there is sufficient justification for withholding the question and the corresponding 

response, the Authority will invite the Potential Provider to decide whether: 

13.5.1 the question/clarification and the response should in fact be published; or 

13.5.2 it wishes to withdraw the question/clarification. 
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13.6 Potential Providers are responsible for monitoring the myTenders portal and the 

‘Questions and Answers’ document in particular, for any responses to questions, 

general clarifications or other information issued by the Authority. Answers to such 

questions may contain important information that may affect how Potential 

Providers complete their Tender. 

 

14. OVERVIEW OF THE EVALUATION PROCESS 

 

14.1 The Authority will assess responses to the Award Questionnaire in accordance with 

paragraph 15 below.  

 

 Compliance Checks 

14.2. Prior to commencing the formal evaluation process, Tenders will be checked to 

ensure they are compliant with the requirements of this ITT and include all 

information requested including the return of the Non-Collusive Tendering 

Certificate and Contract Conditions Form. Any non-compliant Tenders may be 

rejected by the Authority without proceeding to the next stage of evaluation.  

 

15. AWARD QUESTIONNAIRE 

 

 Award Stage Evaluation 

15.1. The Award Stage evaluation will comprise of an evaluation of Potential Providers’ 

 responses based on the criteria set out in Annex A of this ITT.  

 

16. FINAL DECISION TO AWARD 

16.1.  Following evaluation of academics in accordance with the evaluation process set 

out in this ITT, those academics  who score highest on the Award Stage evaluation 

will be awarded a Framework Agreement. 

 

17. FREEDOM OF INFORMATION 

17.1. In accordance with the obligations and duties placed upon public authorities by the 

Freedom of Information Act 2000 (the ‘FoIA’), or the Environmental Information 

Regulations (EIR) the Authority may be required to disclose information submitted 

by the Tenderer to the Authority.  

17.2. In respect of any information submitted by a tenderer that it considers being 

commercially sensitive the tenderer should clearly identify such information as 

commercially sensitive. 

17.3. Where a tenderer identifies information as commercially sensitive, the Authority 

will endeavour to maintain confidentiality. tenderers should note, however, that, 

even where information is identified as commercially sensitive, the Authority may 

be required to disclose such information in accordance with the FoIA or the EIR. In 

particular, the Authority is required to form an independent judgment concerning 

whether the information is exempt from disclosure under the FoIA or the EIR and 

whether the public interest favours disclosure or not.  Accordingly, the Authority 

cannot guarantee that any information marked “confidential” or “commercially 

sensitive” will not be disclosed.  

17.4. Where a tenderer receives a request for information under the FoIA or the EIR 

during the procurement process, this should be immediately passed on to the 

Authority. The tenderer should not attempt to answer the request without first 

consulting with the Authority. 



 

 

ITT for Academic Services Framework Agreement - Ofgem 11 

 

18. CONTACT DETAILS 

18.1. To ensure equal treatment amongst tenderers and to allow questions to be 

answered promptly and distributed efficiently, we request that questions are raised 

through the myTenders portal, The Authority’s point of contact for this procurement 

exercise is Dorothy Eke who can be contacted on 0207 901 7308 or at 

dorothy.eke@ofgem.gov.uk.  

mailto:dorothy.eke@ofgem.gov.uk
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AWARD QUESTIONNAIRE 

 

Organisation and Contact Details 

Academics name   

 

Name that the academic intends to contract 

under  

 

 

Organisation Details 

 

Registered office address (please use box 

below): 

Company or charity 

registration number 

 

 VAT registration 

number 

 

Name of immediate 

parent company 

 

Name of ultimate 

parent company 

 

Type of organisation (please answer ‘yes’ in the 

appropriate box) 

i) a public limited 

co. 

ii) a limited 

company 

iii) a limited liability 

partnership 

iii) other 

partnership 

iv) sole trader 

 

v) other (please 

specify) 

 

 

 

 

 

 

 

Contact details 

Contact details for enquiries about this Tender 

Name  

Address  

Post Code  

Country  

Phone  

Mobile  

Email  
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 The Award Questionnaire is set out below and contains questions specific to the 

framework. Potential Providers must include in their Tender the information 

requested in these sections. 

 

 Rates and any financial data provided must be submitted in or converted into 

pounds sterling.  

 

 In your response to the Award Questionnaire, please do not: 

 reference your answers from one response to another, even where there is 

commonality, unless specifically allowed; 

 include publicity material of any kind e.g. brochures and web references; 

 include any extraneous information which has not been specifically requested 

including, for example, any sales literature, standard terms of trading etc. 

include any embedded document or use Adobe and similar text packaging. 

 
PLEASE INDICATE WHAT YOU ARE BIDDING FOR BY TICKING A BOX BELOW 

Application for the framework only  

Application for the framework and to be considered for the Panel  

 

INFORMATION REQUIRED FOR THE FRAMEWORK 

PART A - Demonstration of suitability in providing the Services as set at 4.2 and 

4.4  

 

 Academics must demonstrate their experience, expertise and suitability to deliver 

the services under the framework; 

 

 Academics must also include a full CV;  

 

 Please submit your response in the box below: 

 

[Insert here]: Demonstration of experience, expertise  and suitability:  

 

Full CV attached at Appendix/Annex ….. 

 

 

Confirmation Y/N 

Can you also confirm that you have been security cleared in accordance 
with the Government’s Baseline Personnel Security Standard The basic checks 
cover verification of: 

 Identity 

 Nationality, Right to Work and Immigration Status 

 Criminal Record (unspent convictions only) 

 Employment History (past 3 years) 

 

https://www.gov.uk/government/publications/government-baseline-personnel-security-standard
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If no above, would you be willing to undertake a check if requested by 
Ofgem. 

 

 

 

1. Commercial Proposal for work undertaken under the framework 

 

1.1. Potential Providers should submit a maximum rate schedule using the table below, 

listing the daily and hourly rates. Potential Providers may propose lower rates for 

individual assignments during the period of the Framework, but must not exceed 

their Tender tariff rates. Potential Providers should note that a key reason for 

undertaking this procurement is to ensure that maximum value is derived from 

constrained budgets and we are therefore looking to see this reflected in the rates 

offered. 

 

1.2. Daily Rates should be based on an 8 hours working day, excluding a lunch break 

and travelling time (which shall not be charged for). 

 

1.3. Expenses will be paid at cost provided they are agreed by the Authority in advance 

and in accordance with the Authority’s travel and subsistence policy. Any claim for 

expenses must be fully itemised on the invoice and all receipts provided to the 

Authority if required. 

 

1.4. The maximum rate schedule below will be fixed for the duration of the Framework 

Agreement (2+1+1). 

 

1.5. All sums and amounts entered in the Maximum Rate Schedule are to be exclusive 

of Value Added Tax (VAT). 

 

Maximum Rate Schedule 

 

 

 

 

 

 

PART B - INFORMATION REQUIRED FOR THE PANEL 

Demonstration of suitability in providing the Services as set at 4.3 

 

[Insert here]: Demonstration of experience, expertise  and suitability that make the academic suitable 

for the Panel 

 

 

Panel members will be paid a flat fee of £800 per annum for being a member of the Panel 

 

 

 

 

APPENDIX A – EVALUATION CRITERIA 

TABLE: BREAKDOWN OF MAXIMUM RATES 

Maximum Daily Rate £  

Maximum Hourly Rate £  
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Marks will be awarded to each evaluation criterion in the range of 0 to 5 in accordance with the scoring 
scheme below (intermediate marks are allowed). Such marks will then be multiplied by the relevant 
individual criterion weighting as set out in the matrix below to give the total score for each criterion. 

The scoring scheme is as follows: 

Score Evaluation Guide 

0 - Unacceptable 

Does not meet the requirement. Does not comply and/or insufficient information 

provided to demonstrate that the Potential Provider has the ability, understanding, 

experience, skills, resource & quality measures required to provide the Services, 

with little or no evidence to support the response. 

1 – Serious Reservations 

Satisfies the requirement with major reservations. Considerable reservations of the 

Potential Provider’s relevant ability, understanding, experience, skills, and resource 

& quality measures required to provide the Services, with little or no evidence to 

support the response. 

2 – Minor Reservations 

Satisfies the requirement with minor reservations. Some minor reservations of the 

Potential Provider’s relevant ability, understanding, experience, skills, resource and 

quality measures required to provide the Services, with little or no evidence to 

support the response. 

3 – Acceptable 
Satisfies the requirement. Demonstration by the Potential Provider of the relevant 

ability, understanding, experience, skills, and resource & quality measures required 

to provide the Services, with evidence to support the response. 

4 - Good 

Satisfies the requirement with above average demonstration by the Potential 

Provider of the relevant ability, understanding, experience, skills, resource & quality 

measures required to provide the Services. Response identifies factors that will offer 

potential added value, with evidence to support the response. 

5 – Very Good 

Satisfies the requirement with extensive demonstration by the Potential Provider of 

the relevant ability, understanding, experience, skills, and resource & quality 

measures required to provide the Services. Response identifies factors that will offer 

potential added value, with evidence to support the response. 

 

PART A EVALUATION CRITERIA -  Note each academic will be assessed on an individual basis. 

 
Specific Questions 

 
Score Comments 

Demonstration of experience and expertise of policy 

appraisal 
  

Demonstration of experience and expertise of policy 

evaluation 
  

Demonstration of experience and expertise in peer 

reviewing analytical work, including quantitative analysis 
  

Particular experience and expertise in areas set out in 

paragraph 4.4. [i.e. regulatory economics, competition 

economics, behavioural economics, statistics and 

econometrics, economic evaluation] or other relevant 

academic expertise 

  

Competitiveness of the proposal   
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Total   

 

Confirmations (Ofgem reserves the right to reject tenders that 
answer no) 

Yes/No 

Confirmation of security standards or willingness to comply if required.  

Confirmation that no conflicts of interests exist and that you agree not to 
undertake any work which may give rise to a conflict of interest during 
the term of the agreement. 

 

 

 

PART B – EVALUATION OF PANEL 

Criteria for the Panel 

 
Specific Questions 

 
Score Comments 

Demonstration of experience and expertise in influencing external 
organisations’ strategic thinking and early stage policy 

development. 

  

Demonstration of experience and expertise in developing 
organisations’ analytical capability 

  

Particular experience and expertise in areas set out in paragraph 
4.4, or other relevant academic expertise 

  

Total   
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APPENDIX B - NON COLLUSIVE TENDERING CERTIFICATE 

We certify that this is a bona fide Tender, and that we have not fixed or adjusted the 

amount of the Tender by or under or in accordance with any agreement or arrangement 

with any other person. We also certify that we have not done and we undertake that we 

will not do at any time before the hour and date specified for the return of this Tender any 

of the following acts: 

a) Communicate to a person other than the person calling for this Tender, the amount or 

approximate amount of the proposed Tender, except where the disclosure, in confidence, 

of the approximate amount of the Tender was necessary to obtain insurance premium 

quotations required for the preparation of the Tender. 

b) Enter into any agreement or arrangement with any other person that they shall refrain 

from tendering or as to the amount of any tender to be submitted 

c) offer or pay or give or agree to pay or give any sum of money or valuable consideration 

directly or indirectly to any person for doing or having done or causing or having caused 

to be done in relation to any other tender or proposed tender for the said work any act or 

thing of the sort described above. 

In this certificate, the word ‘person’ include any persons and anybody or association, 

incorporated or unincorporated; and ‘any agreement or arrangement’ include any such 

transaction formal or informal, and whether legally binding or not. 

 

SIGNED.............................................................................................................. 

 

ON BEHALF OF..................................................................................................... 

 

DATED............................................................................ 
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APPENDIX C – CONTRACT CONDITIONS FORM 

 

Part A - Undertaking 

I hereby confirm: 

a) In the event that the Authority wishes to enter into an agreement within the 

prerequisite period, I will sign an agreement which shall consist of the Framework 

Agreement at Appendix D. 

b) Acceptance of all the contract conditions contained in the Framework Agreement at 

Appendix D and that the Call-Off Contract terms and conditions (including any 

applicable Alternative and/or Additional Clauses where requested by the Authority) at 

Appendix E shall apply to all Call-Off Contracts that may result from the Framework 

Agreement 

c) I/we, the undersigned, having examined the instructions set out in this ITT, hereby 

offer to supply the services as defined in the ITT documentation to the Authority at or 

below the rates specified in the Maximum Rate Schedule in the Award Questionnaire. 

 

Details of Tender 

If our Tender is accepted I/we will provide services in accordance with the Authority’s ITT 

Documentation. 

 

Terms and Conditions 

1) I/we agree that this Tender and any Framework Agreement which may result therefrom 

shall be based upon the ITT documentation and shall incorporate the Authority’s 

Framework Agreement and terms and conditions at Appendix D. 

2) Any other terms or conditions of contract or any general reservations which may be 

printed on any other correspondence or documents emanating from the undersigned 

in connection with this Tender shall not form any part of the Framework Agreement 

3) I/we further agree that this Tender, together with your written acceptance thereof, 

shall constitute a binding contract between us. 

4) I/we understand that the Authority reserves the right to accept any part of our Tender 

as the Authority may decide. The Authority does not bind itself to accept the lowest 

priced, or any tender. 

 

Signed for and on behalf of the academic: 

By:  

Name:  

Title:  

Date:  
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APPENDIX D - FRAMEWORK AGREEMENT TERMS AND CONDITIONS 

Attached as a separate document titled “Academic Services Framework Agreement” 
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APPENDIX E – TRAVEL AND SUBSISTENCE EXPENSES POLICY 

 

This notice provides academics with information on the Authority’s travel and subsistence 

expenses policy that will apply to all expenses claimed for contracted Services/Projects 

undertaken for the Authority. 

 Travel expenses – Rail 

All consultants must travel standard class and first class travel is not permitted 

under any circumstances. Consultants should take advantage of any discounted fares 

and book as far as possible in advance to obtain the best deal. 

Where possible rail travel is the preferred option for travel within the UK and to Brussels. 

 Travel expenses – Air 

Consultants are reminded to use the cheapest airline, take advantage of any discounted 

fares and book as far as possible in advance to obtain the best deal. First class or 

business class travel is not permitted under any circumstances. 

In line with the Authority’s sustainable development action plan, air travel should only be 

used for journeys within the UK where no alternative surface public transport is available 

(e.g. to the Scottish islands) or there is a real business need for you to minimise your 

travel time. 

Where there is a real business need to travel by air, you should use the cheapest airline 

and take advantage of any discounted fares in making the booking, booking as far as 

possible in advance to obtain the best deal. 

 Use of taxis and motor vehicles 

Public transport must be used wherever possible and taxis / cars should only be used when 

public transport is unavailable unless consultants can clearly demonstrate that a taxi 

journey or use of a motor vehicle is cost effective and has clear advantages compared to 

the use of public transport. The claim will require details of each journey. Ofgem’s mileage 

allowance shall be reimbursable at £0.45p per mile. 

 Use of corporate Oyster Cards 

Consultants are reminded that for London travel, Oyster Cards are the most cost effective 

means of paying and should be used in preference to taxis. 

 Use of teleconferencing and video conferencing 

To minimise travel, teleconferencing and video conferencing should be used wherever 

possible 

 Subsistence expenses including hotels 

Reasonable subsistence expenses will be paid for work incurred on official Authority 

business, subject to prior approval from the relevant Authority Project Manager. The most 

cost effective means of subsistence expenses must be incurred by the consultant and all 

such expenses will be payable at cost. Please note that hotel rates in London are £146 

B&B and elsewhere £106 B&B. 

 Payment of expense claims 

All expense claims will be paid via BACS in response to an invoice appropriately certified 

and authorised and in keeping with the provisions of the relevant contractual 

arrangements. No cash payments will be available. 
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Rates 

Reimbursement is based on actual expenditure that is reasonably incurred, 

authorised by the relevant Authority Project Manager, is supported by receipts 

and which is in line with provisions within the contract. 

Further advice 

If you have any questions relating to expenses policy please contact a member of the 

Procurement Team. 

 

 

 


